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Sticky Note
HCO PM Outbound Handling Fees 2up Premium

• HCO Parcel locations only
• Pricing Tier Specific - please ensure you are using the correct pricing tier as outlined in store specific playbook document prior to printing
• Guest facing form used to increase awareness on FXO inbound /outbound shipping procedures

SPECIFICATIONS:

Output Size: 8.5" x 11"
Preferred Stock: 32# Laser Paper (LZ32) 


PRINT INSTRUCTIONS:

This document will produce a one-sided final product. 

1)	Click on Print. Go to File Menu, then to Page Set up
 
2)	Choose correct Color printer. Load preferred stock (see above)

3)	Select Correct Paper Size: Letter
	Select Orientation: Landscape
	Page Scaling: None

4)	Go to File Menu, then to Print

5)	Choose amount of copies
	a) Make sure the Fit to Page option is unchecked

6)	Click on Print.

FINISHING INSTRUCTIONS:

1)	Trim at cut marks

Yields two forms per page.




